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September 2011

Dear Parents,

I am pleased to present you with what I hope will be an easy reference for you this year.  I believe that this handbook will help you to better understand the schedules and curriculum here at school.  I feel it will also equip you to better help your child succeed with his or her educational tasks.  

If you have any other questions or comments after going through this handbook, send me a note or give me a call.  My email is: jsimonsen@lakevilleschools.org.

I am excited to be able to work with you and your child this year.  I look forward to a great year of learning.

Sincerely,

Mrs. Julie Simonsen

TEACHER INFORMATION

I can be reached at school from 8:25 a.m. to 8:45 a.m. and from 4:05 p.m. to 4:30 p.m. on most days.  The following is my school address and phone number:

6313 Hart Lake Road

Otter Lake, MI  48464

538-3640  or 591-3640 (office)

If you have any emergencies that might arise after school hours please feel free to email me. I check my email frequently.

OTTER LAKE STAFF INFORMATION

Here is a listing of the staff that will also work with your child this year.  All of these staff members can be reached by calling 538-3640 or 591-3640

Mrs. Stephanie Stiles

Principal




Mrs. Urban



Secretary




Mr.  Kephart



Physical Education Teacher

Mrs. Mierta  


Art Teacher/Music Teacher



In addition to these staff members, we also have the following support staff:

Mrs. Krapohl



Library Secretary

Mrs. Smith



Custodian

Mrs. Warby



Cook

Mrs. Grace



Para-Professional

Mrs. Streichert


Para-Professional

Mrs. Mead



Para-Professional

CURRICULUM

The following is a list of the subjects that we do, the texts that we use, and any other important information.

Handwriting

We use the Scott Foresman D’Nealian Handwriting.  This form of handwriting makes it much easier for students to go into cursive writing, because it is more rounded and uses connecting strokes. Here is a sample of the D’Nealian manuscript alphabet that we will use in class: Aa Bb Cc Dd Ee Ff Gg Hh Ii Jj Kk Ll Mm Nn Oo Pp Qq Rr Ss Tt Uu Vv Ww Xx Yy Zz. We will be learning cursive writing second semester.  Here is a sample of the D’Nealian cursive alphabet: Aa Bb Cc Dd Ee Ff Gg Hh Ii Jj Kk Ll Mm Nn Oo Pp Qq Rr Ss Tt Uu Vv Ww Xx Yy Zz.  We will be concentrating on the lower case letters only.  We will briefly introduce the capital letters.

Health

We use the Michigan Model to teach prevention lessons concerning keeping safe, alcohol, tobacco, and drugs.  We also do a unit on healthy eating and healthy teeth.

Math

We use Everyday Math published by Wright Group/McGraw-Hill.  A lot of our work in the classroom will be done by using manipulatives (hands-on activities).  In addition to the daily math lesson, we will be doing Mad Minute (timed tests of math facts). I will be sending home math homework three times a week that goes along with what we are doing in class.  This will need to be signed by you.  I will also send home some ideas periodically on ways that you can incorporate learning math at home.  

Reading

We will be using an approach to reading that will strive to meet the needs of your child.  This approach is known as balanced literacy, which puts into perspective the importance of oral language, reading, and writing.  We will be doing various oral language activities that will stress the importance of asking the “Who?” “What?” “Where?” “When?” and “Why?” questions.  These will also be carried over into the writing process in the form of statements.  Students will also be immersed daily in reading a variety of print anywhere from environmental print, poetry, magazines, children’s literature, to “little books” used for guided reading.  All of these literacy aspects will envelop the natural language of children.  We also do the Making Meaning program.  This program uses different children’s books to help children learn comprehension strategies that they can carry over into their own independent reading.

Another strategy that readers use to make sense of print is to use their knowledge of word order, sentence order, and grammar.  Visual cueing also helps the reader with the letters and sounds of the language by the reader looking closely at the letter detail and also using pictures as clues.  When you are listening to your child read please guide him/her through the appropriate cueing system instead of telling your child the word.  Children become overwhelmed when they have to sound out individual letters. Instead, “chunk” the letters together by looking for words within words that the child already knows or letter combinations, such as oi, oy, er, ar, ur, ir, or, ch, cl, bk, etc.  

In addition, we will be using a program for word study.  This program gives another dimension to our reading program.  It deals with phonics and the make up of words.  As a class we will become phonemically aware by focusing on certain individual letters, capital letters, or letter combinations that are found in words.  The children will do different activities daily with the words for that week.  They will learn to manipulate letters and make new words out the themed words.

For the writing portion we will be using a writing program developed by Lucy Calkins for primary age children and we also follow the 6+1 writing traits.  In addition, the children will use a variety of writing styles in their written expression: predictions, letters to someone, newspaper articles, advertisements, skits, etc.  Towards the end of the year we will do a whole class lesson on writing a magazine feature article.

Science

We have a new science curriculum this year.  We will be following the Battle Creek science units. We will cover units on matter, Earth’s land and water, and plant life. We will be doing many different investigations and experiments during the year.  At this time, we will be following the scientific procedure:  asking a question, hypothesizing, experimenting, observing, recording the results, and making a conclusion.  Of course, this will be on a simple level aimed at second grade.  It is meant for the children to learn early how to question, observe, record those observations, and to draw a conclusion from the investigation. 

Social Studies

The second grade social studies curriculum addresses concepts in geography, history, government, and economy through the lens of the local community. Students examine what is a community, how citizens live and work together in a community, how communities change over time, and the role of citizens in a community.  Using historical thinking, students create timelines of key events from their community’s past, explore changes over time, and investigate how descriptions of common events can differ.  Students draw upon prior knowledge of spatial awareness, physical and human systems, and human-environment interaction from earlier grades to create more complex understandings and apply these concepts to the local community.  They begin to understand how people, goods, and services move within the community.  Students are also introduced to local government and its functions.  By exploring the roles of local businesses in the community, students learn how people cannot produce everything they want and depend on trade to meet those wants.  Through an examination of local public issues, students practice public discourse and decision making around community issues.  Many different trade books and Scholastic News will be used by the students to help them understand these important concepts.

Spelling

Our spelling series is through Rebecca Sitton.  This is a new approach to teaching spelling.  The activities are used to teach skills and concepts, which enables students to build spelling and related language understandings.  These skills are developed through the Core Words.  There are five Core Words presented in each unit.  A unit does not last five days, but anywhere from five to seven days long.  

There will also be spelling homework that is explained in a parent letter format for each unit.  Your child will complete the work, but this would be most beneficial to your child for you to sit along side of your child and help guide him or her through this assignment.  

The final component of this program is to have Priority Words that the student is responsible to spell correctly 100% of the time in his or her writing across all subjects.   

To assess the students’ mastery of spelling the students are given a Cloze Word and Skills Test of words that they have not studied for previously.  In addition, they will write down sentences that are dictated to them.  This shows their long-term memory of the words.  

CLASSROOM RULES, CONSEQUENCES, AND AWARDS 

Rules

This is a list of the rules that we have in our school.

1. Be Respectful (of adults, other children, & school)

2. Be Responsible (complete class work & homework on time)

3. Be Safe (in the school & outside)

Schoolwide Awards

Whenever anyone from the staff notices a child exhibiting especially good behavior and knowledge of our rules a certificate will be filled out for that child.  It says “Good Behavior Award”.  That child’s name goes in for a drawing for a special prize.

Classroom Consequences

If the rules are broken once, the student will get his or her card flipped to yellow.  If they are broken twice, the student will get his or her card flipped to orange and miss 5 minutes of recess.  If they are broken a third time, the student will get his or her card flipped to red and miss 15 minutes of recess.  If this does not solve the problem (or depending on the severity of the problem) the student will be sent to the principal, have a note sent home to his/her parent, or a phone call to his/her parent.

Awards

Students will be awarded for turning in their signed homework and Friday Folders on time.  We will have special homework parties each marking period for students who have turned in 100% of their homework.   

CLASSROOM POLICIES

Absences

It is very important for your child to be at school in order for him/her to get the most out of their education.  If your child is absent, please call the school office.  If that is not possible, please send in a note on the day that he/she returns.  If there is any way possible to avoid setting up doctor appointments during school hours please try.  Some of the activities that we do in our room cannot be sent home as make-up work.  If your child becomes ill and will miss more than one day, please contact me, and I will get the work ready for you to pick up.  

Birthdays

If you wish to bring in a treat for your child’s birthday, please let me know in advance so that we can set up the best time.  If your child has a summer birthday, we can do a party for his/her half birthday.  For instance, if your child has a July 12 birthday, we could celebrate on January 12 instead.

Class Parties

We have parties on the days closest to Halloween, Christmas, and Valentine’s Day.  I like to have parents sign up for these at the fall open house.  I will then send reminders that list the date and time approximately two weeks before the party.    For Valentine’s Day I will send a list of the students’ names home approximately two weeks before the party.

Friday Folders

Every Friday I will send home a folder with your child’s corrected papers from the week.  I will also enclose a newsletter about a few things that we studied that week, homework for the next week, our enrichment schedule, any special happenings, and special students will be focused each week.  Please keep the newsletter.  Then sign the folder and return it with your child on Monday.  Please try to set a schedule each Friday so that this gets done.  If the folders are not returned to me or do not get signed, I do not know if you have seen the papers.  

Homework

Every day Monday through Thursday your child will have a 15-20 minute homework assignment.  This needs to be completed and returned with a parent’s signature the next day.  Your child will receive a gummy bear if he/she returns the paper with their name, parent’s signature, and it is turned in by 9:00 a.m.  Your child will be given credit towards the homework party even if the above requirements are not met when he/she turns in the homework.  The following is a normal schedule, it can however be altered due to days off or for upcoming tests:

One day will be a spelling assignment on pink paper.  Each lesson is different.  There will be directions explain what your child needs to do.

Three days will be math.  Normally it is a review on what we are working on in class.  

I encourage you to have your child read every day!

I have found that the students become more independent and their study skills improve if you have a regular routine set up each night.  It is important for you to be involved, but do not do the work for your child.  I will send homework that your child should have no problem doing.  I will accept the written assignments late, but would like a note or a phone call letting me know why.  Every marking period we have a homework party for the students who have turned in 100% of their homework.  100% of the homework needs to be turned in for each marking period to be able to attend the homework party.   If your child looses the homework there are usually a few extra copies of each homework assignment.  However, if there are no more copies, it is my policy to not make additional copies.  Please assist your child in finding a safe place to do the homework and once it has been looked over and signed by you, have your child put it back in their backpack so it can be returned safely and on time the next day.

Parent Teacher Conferences

Every fall we will have special times set-aside for parent-teacher conferences.  We will have ten minutes for these conferences.  If we need more time, special arrangements can be made.  If there are other times that we need to meet during the year we can set up an appointment.

Permission Notes

Children will not be allowed to ride a different bus home unless a bus variance is filled out.  A bus variance is only to be done if it is long range—not for occasional use. In addition, if someone besides a parent will be picking your child up, we will need a written permission note from you.  Also, if your child cannot play outside during recess we need a written note from your doctor.  Students are not permitted to stay inside without this note.

Grading

Students may earn an S+, S, S-, N, or U for their work.  The grading 

scale for each system of grading is as follows:
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Report Cards

Our school year is divided into two semesters, one ends in January and the other at the end of the school year in June.  Each semester is made up of two marking periods.  Each marking period is between nine and ten weeks long.  After each marking period, we will have report cards ready to go home.  These will all come home with your child, except for the last one, which will be mailed.

Reporter of the Day

Each day a Reporter of the Day shares different types of news.  If your child is responsible to do the reporting he/she will have a reminder in their Friday Folder.  The schedule is as follows:

Monday—Book News, which will be about your child’s favorite book or part of book. 

Tuesday—Newspaper News, which is to share facts from an article cut from any newspaper or magazine.

Wednesday—Science News, which will be to share some information, book, or artifact about a specific topic that we are studying or have studied.

Thursday—Show and Tell, which includes anything the children bring to show the class.

Friday—Jokes and Riddles, which can be from a book or one that your child writes.

The item to be reported on must stay in their backpack until sharing time and it must go back into the backpack or placed in a teacher designated area when sharing is finished.  Please do not send your child with something that is fragile, as I cannot protect it on the bus.  Also, students are not permitted to bring in live animals.

Snacks

We will have a snack time each day.   Please send in something healthy for your child to eat.  Sugar filled snacks are not the best for hard working second graders!  We do make the exception, of course, when we are enjoying a birthday treat!  Your child may also bring in water that has a pop top lid so that spills will be reduced.  

Student of the Week

Every week I will pick a child to be our student of the week.  This is a special program that we do that helps us to learn about one another.  I will send home a large piece of poster board to post pictures or special papers on and a note about what to do when it is your child’s turn.  I will give you a few days notice.  When it is your child’s week we will display his/her completed poster board in a special location in our room.  

Supplies

If you can, please donate the following supplies for your child: pencils, erasers, 24 count crayons, scissors, glue stick, art shirt with his or her name on it, and a backpack.  Dry erase markers, Clorox type wipes and kleenex are other items that we can share in our classroom.

Visiting

Please feel free to visit any time.  I only ask that you please let the office know ahead of time if possible. 

Volunteering

We have many different things that can be done in the classroom.  I will list some of the possibilities here.   If you would be interested in doing something that is not listed, just let me know.  I feel that the more helping hands we have in our classroom the more our children will benefit.  You will need to fill out a special volunteer form at the office before you can become a volunteer.

1. Assist children with reading.  Listen to them read to you or 

you can read to them.

2. Assist the teacher by helping with bulletin boards, correcting papers, filing, being a helper at parties, contacting parents, typing newsletters, and making copies.

3. Assist with special programs or come in when we do special projects.

4. Help us in the computer lab.

5. Be an art docent for the “I See” Art program.

6. Be a part of our parent group called the PTS.

7. Chaperone field trips.

8. Attend parent group events or open houses.

9. Help in the library.
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